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Exporting from DataMaster 7.2+

You may export any or all information (up to 213 Database Fields) from plans found in your Search. This information can then be imported into your contact management, word-processing, spreadsheet or other software.  (To properly determine which data fields you will need to export, we suggest you review the help sheet of the program you will be importing into before completing this export.)

I.
To begin exporting, from the List or Detail Screens, press the Export icon on the top menu bar.  A dialogue box will appear.  

II.
Of the four options, indicate which Records (plans) you wish to export from the search.

III.
Select your desired Export Format which is dependant on which data fields you want to export from the plans of the search results. 

A. List Formats displayed on the List Screen OR
B. Detail Formats displayed on the Detail Report.

If you wish to export data fields not included on one of our pre-selected formats, you can setup a Custom Export:  (For help in determining which of the 213 fields to export, refer to the Table of Database Fields provided in the program’s Help Menu.)

1. Click the Custom gray bar.  

2. Click Deselect All.
3. Only check the Export Fields you want out of all 213 fields, by clicking on the gray box next to the field desired.

4. Click OK.

IV.
Press the Export File… button.  

A. File name: name your file (using no more than 8 characters) and a .csv extension.  

B. Drivers: Indicate the drive & folder which you want the data to be transferred.
C. Click OK.
D. When a window saying, “The file does not exist.  Do you want to create?” appears, click Yes.

V.
Write down the path now indicated in the Export File… field. 

(e.g. C:\Prospcts\test.csv)

VI.
Export!

A. Click the Export button.  The information you selected, for the plans you searched, will be transferred to the drive, folder and file designated.

B. When a window saying, “Export Complete.” Appears, click OK.

Cont. Exporting from DataMaster

NOTE: The data will be exported in a comma delimited (text) format.  This format is acceptable to virtually any Windows database management or word-processing application.  You can obtain a number of different help sheets from the Technical Support page on our Larkspur Data website.  You can instantly access this website via the icon on the DataMaster menu bar.  For help importing to other software programs, consult the user guide or technical support provided by the vendor from whom you received the software into which the information is to be imported.
VII. Saving & Loading Custom Export Settings (OPTIONAL)

A. You may SAVE your settings of database fields from a custom export:

File – Save Settings – File name: type in file name (no more than 8 characters in a name) with an .otf extension at the end of the name – note the defaulted Folders: and Drive: it will save to – OK

B.
To LOAD these settings for a future export:

File – Load Settings – File name: select the name of the desired .otf file –  confirm the correct Folders: and Drive: - OK
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