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Importing into ACT 4.0 & 3.0

I. Open Act.  If you want to create a new database, start in

File - New – Files of type: select Act 4.0 Database - OK

New Database window will appear, name your database file in File name: name with .dbf extension – Save -  Enter “My Record” information - OK

II. To start import:  File - Data Exchange - Import

III. Import Wizard

A. What type of file do you want to import?  
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File type: select Text-Delimited.

2. Filename and location: click the               icon to the right.  An open window will appear.

a) Look in: select the (C:) drive where your exported file is located.

b) Files of type: Text-Delimited

c) Click on your data file name.

d) Open

3. Choose Next.

B. What kind of record do you want to import? 

1. Select Contact records only.

2. Click Options…

a) Comma

b) ANSI

c) Under Import the first record? deselect checkmark in ( Yes, import the first record.
d) Click OK.

3. Next.

C. Do you want to use a predefined map file?  

1. Choose Don’t use predefined map.  

2. Click Next

Cont. Importing into ACT 4.0 & 3.0

D. Contact Map 

1.
 Map this field (   ( To this field.

(Review the Table of Database Fields in your DataMaster( Help Menu to map fields to Act’s database fields.)  

Click on the blank box to the right of each exported field to select the DataMaster( field to the corresponding Act field.

2.
Once all fields are mapped, Save Map and name with a .map extension – Save.

3. Click Finish.

If after following these steps you still need assistance, please call MaxPro Systems http://www.maxprosystems.com at (407) 324-9010 to speak with Louis Schiess or / ACT http://support.act.com/act_support/act2000/techsupp/  at 

(480) 444-1399 or (800) 927-3989
 …
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