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Importing .CSV into EXCEL 
Open the exported file in Excel.

1. Click on the File menu.

2. Click on Open.

3. From the Look in: field select the correct drive of the exported path (eg. D:).

4. From the Files of type: field select All Files.

5. Double click on the exported file you named.

6. This will automatically import your exported data file into a new spreadsheet.

* Note that the columns on the spreadsheet may not be wide enough to display all the data in certain fields. 

1. Click on the gray box in the top left corner in between the 1 and A of the spreadsheet. This will highlight the entire spreadsheet to be black.

2. From the main menu bar click Format - Column - Auto Fit Selection.

For Microsoft internet assistance http://support.microsoft.com/directory/default.asp?&SD=GN 

or call Microsoft at 800-936-3500.
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